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Archival Arrangement and Description : A Case Study of Interior Section
1933-1975 Chanthaburi Group.
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Shlel

Abstract
The objective of this thesis is to study the archival arrangement of the Interior

Section, during 1933-1975, specifically Chanthaburi Province group, by using the procedure and
specifications of the manual of classification and finding aids created by the National Archives
of Thailand, and Archival description using the General International Standard Archival
Description (Second Edition) of the International Council on Archives (ICA). The population and
samples used for archival arrangement are the 1,844 files of the Interior Section records, and
the population and samples used for Archival description are consists of 3 sub-series of the
Interior Section records, which are: the sub-series of regulations and orders, the sub-series of
financial statements, and the sub-series of meetings, 467 files in total. The research tools are
1) Records of archival arrangement in the archives of the Interior Section, 1933-1975 2) Records
of archival description in the archives of the Interior Section 1933-1975 at the sub-series level
3) Records of archival description in the archives of the Interior Section 1933-1975 at the file
level.

The result from the analysis of information of record arrangement for archival
arrangement of the Interior Section 1933-1975, is that the researcher is able to perform
arrangement of the Interior Section records by following the procedure given throughout the
manual, which is well suited for use as a manual for archival arrangement, as well. The manual
gives each step as well as recommendations in performance of work step-by-step from start to
completion of arrangement. Also, file arrangement results in the production of a survey
inventory of Chanthaburi Province, The Interior Section, which can be a useful finding aids. As,
in this case, the methods and specifications are generally stated in the manual, the archivist is
able to apply and adapt them in order to arrange the records from various public sectors.
Based on the results from analyzing the archival description management in the archives of
the Interior section, 1933-1975, at the sub-series and file levels, the researcher was able to
completely catalogue the files in 7 parts and 26 fields according to the ISAD (G) 2"ed.

Moreover, information from the archival description of the Interior Section can be used for
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producing a research tool as a special guide list. That is the special guide list of the archives of
the Interior Section, 1933-1975, Chanthaburi Province, which can assist researchers in
investigating files based on their needs more than a survey inventory, because the special
guide list has information about the scope and content of the records on file. Furthermore,

using the special guide list can help reduce the handling of the original records.
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